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Arout THIS PROGRAM

How IDENTITY MANAGEMENT
WiLL Make TueE AFE IMAGE
STRONG

This publication was created as an
casy reference guide Lo support the
Association for Facilities Engineering
(AFE) in creating and building
recognition in our association’s new
name and new identity.

An organization’s graphic identity is a
visual expression of who that
organization is, what it stands for
arid how it is to be perceived in its

marketplace. In our case, AFES new
_ name and logotype teflect the long-

term brand position we intend to
maintain and build.

THE AFE BRAND POSITION:
AFE is the largest, dedicated
national network of facilities
engineering professionals who
integrate the most complete range
of useful technical information,

education and program resources,
and the sharing of common
professional experiences to
advance their profession and their
careers.

All organizations project their image
through many channels. So too does
AFE, through business sets, chapter
newsletters, literature, forms,
personal contacts, signs and many
other ways. By practicing good
identity management, all of us will
help to develop the AFE brand into a
real asset—a unified image for our
organization that gives us a compet-
itive edge and helps us grow in size
and scope.

These objectives will be accomplished
by incorporating the AFE identity into
a system of consistent visual standards
to be used throughout our
association— at the headquarters level
and within all of our chapters. The
primary goal of this systern of
standards is to create synergy across

the many channels of communi-
cations we all use every day in
prornoting our association. By
applying our identity correctly in
every instance, we will build equity in
our AFE brand that leverages what we
stand for with greater fiequency,
consistency and impact.

This publication serves as a guideline
to help us determine exactly how the
AFE identity is to be used and
further guides us toward creating a
unified visual environment around
our identity—our “look.”

Your headquarters stafl stands ready
to SUpport you and answer your
questions at 513/489-2473.
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THE AFE IDENTITY

The Association lor Facilities
Engineering identity is a combination
of the Logo and the "AFE” Symbol.
The AFE identity is rendered in
uniquely designed pieces of art which
must not be redesigned, and their
position and size relationships should
not be altered.

The “AFE” Symbol is the key graphic
element of the identity. In its simplest
form, the “AFE” Symbol is the principal

means of identilying the Association for

Facilities Engineering,

The standard two-color form features
the “AFF” Symbol rendered in green
(PANTONE® PMS 330) and the Logo in
black. The AFE identity also may be
reproduced as alt black in one-color
printing.

The AFE identity is fixed and must
never be altered. Always use an
approved reproduction prool of the
entire Logo when preparing artwork.

The Logo:

Positioned with the AFE Symbol, the
Logo is rendered in @ uniquely formed
typeface to make up the AFE identity.

The Symbol:

The Symbol is the key graphic
element in the identification of the
Association for Facilities Engineering
and its Chaplers.

Association for

FACILITIES
ENGINEERING

Logo With AIPE Link:

To take full advantage of the equity
we formed as AIPE, our new identity
should include the “Formerly
American Institule of Plant
Engineers” linkage ling throughou!
calendar 1996. Applicalions may
include the direct link or indirect link.

Association for

f A0 &= FACILITIES
ENGINEERING

Formorly American Instituic of Plant Engincers

vertical version {direct link)

/

Association for

L FACILITIES ENGINEERING

Fermerly American Institnie of Plant Engincers

horizontal version (direct link}

Formerly American Institute of Plant Engincers

{indirect linke)



,  CONFIGURATIONS

]

There are two AFE identity
configurations. The primary
application, the vertical version, is to
be used {or most applications. The
horizontal version is intended for
minimal use in applications where
circumstances require horizontal
treatment.

Within each of the configurations, the
relationship of the elements is fixed
and must never be altered.

For Primary Use:

Vertical Version

This configuration is the standard,
preferred version of the AFE Logo.
The Logo is arranged in a thiee-line
stack for use in most applications.

Vertical Version with Direct Link
This configuration is the standard
version of the logo with the Dired!
Link “Formerly American Institute of
Plant Engineers.” The direct link is
specially placed (see page 5 for
guideline).

Association for

. FACILITIES
ENGINEERENG

Association for

/A FIE FACILITIES
ENGINEERING

Formerly American Institute of Flant Engincers

For Limited Use Only:

Hovizontal Version

This horizontal configuration is for
specific situations where the standard
vertical format is not workable. See
page 21 for an example of a
horizontal application.

iHorizontal Version with

Association for

FACILITIES ENGINEERING

Association for

FACILITIES ENGINEERING

Formerly American Institute of Plant Engineers



~POSITIVE AND
J REVERSE VERSIONS

The AFE identity may be reproduced
two ways: a positive version for
reproduction on white or light
backgrounds; and a reverse version for

reproduction on black or dark
backgrounds. The two versions are
not interchangeable.

Positive Version:

The positive version of the Vertical
Logo is for reproduction on white or
light backgrounds.

- The positive version of the Horizontal
Logo is for reproduction on while or
light backgrounds.

B Association for

7417 FACILITIES
ENGINEERING

Association for

= FACILITIES ENGINEERING

Reverse Version:

The reverse version of the Vertical
Logo is for repreduction on black or
dark baclkgrounds.

The reverse version of the Hovizontal
Logo is for reproduction on black or
dark backgrounds.




| STAGING

Staging is the space required around
the identity. 1t is important to protect
the AFE identity from encroachment
by other design clements. A clear area
must be maintained on all sides of the
identity, between it and any graphic
elernents (illustrations, typography,
photographs, the edges of the printed
surface, etc.).

The staging area ensures that the Logo
will stand apart from any graphics

that might compete with it and
diminish its visual impact, or appear
to be part of it.

The minimum staging area must
always be no less than one-half the
height of the AFE Symbol top, left
and right of the Logo, and one-third
the height of the AFE symbol below
the Logo.

Staging areas are illustrated below.

Vertical Logo Staging Avea:

The required staging is diagrammed
al the right. This area mus( remain
clear of all other graphic elements.
Larger slaging areas may be
appropriate for some applications.

X = Height of Symbol

12X minimum

22X minimn

X

. E

13X minioum 3

12X wintmsim

J—
112X mbdmun

FE———

12X miniment

[

Association for

{2 FACILITIES
GINEERING

12X viiningim

I

Assoctation for

FACILITIES

T ENGINEERING

Formerly American Institoie of Plant Engincers

13X pinionens %

Horizontal Logo Staging Ared:

12X miininwum

112X minimen

13X wirdniem

12X minimi

Association for

FACILITIES ENGINEERING



COLOR
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' APPLICATIONS

Color supports immediate recognition
and strengthens the APE identity.

PMS 330 green is the designated AFE
cotor with black as the secondary.
Consistent use of these colors [or the
Logo is a powerful element of the
Association for Facilities Engineering
ldentity Program.

Color applications of the identity must
conform with the guidelines below.

Varations of the color, or substitution
of unapproved colors for any part of the
Logo, wilt alter the identity that is being
projected.

Proper use of the AFE identity disk art
and the reproduction materiats will help
minimize incorrect applications.

Two-color Applications:

In all positive, two-color applications,
the Symbol is rendered in PMS 330
areen and the Logo “Association for
FACILITIES ENGINEERING” and
AIPE linkage are black.

In all reverse two-color applications,
the logo is white.

Symbol PMS 330 green

Association fer

JiFE racrumiss
ENGINEERING |

Formetly Amcrican Fastivwic of Flant Engineers

Paositive

Reverse

One-color Applications:

In positive, one-color applications, the
entire Identity may appear as either
PMS 330 green or as black.

In reverse applications, the entire
Signature will appear in white.

Assoctation for

/1", FACILITIES
ENGINEERING

Positive (PMS 330 green or black)

Reverse



Changing the approved design of the available on computer disk or by use
Logo will not build continuity in the ol approved reproduction proofs.

UNACCEPTABLE AFE brand. Listed below are examples  Always use a proof of an entire Logo.
thal are not permitted. Never cut apart or alter a Logo proof

IDENTITY USAGE in any way.

You can eliminate these “image errors”
by using the camera-ready art files

. ACCEPTABLE AND

i

Logo/Symbol

7 Association for

/4 P2 FACILITIES
ENGINEERING

This is a correct configuration.

Do not present the Symbol in other than
approved artwork, usc the Symbaol alone
sparingly. :

hsséCiation for
FACILITIES J

EERING INEERING

Do not change the size proportions
of the Logo, which is pessible in most
typical word processing programs.

Do not substitule any other typeface within
the AFE Logo.

Staging Reproduction Violations

This is the correct reverse usage of the Do not crowd ar violale the Logo’s
AFE Logo on a dark background. staging area with graphic elements.

Do not surround the Logo with another graphic Do not usc a positive version of the
device such as a shape or symbol. Logo on a dark background which results
in insufficient contrasting.



BUSINESS SETS

Headquarters Letterhead

and Envelope

Follow all staging requirements as
shown below. The AFE Symbol is to
be printed PMS 330 green. All else

prints black.

The “live area” margins for word

processing content (indicated by dash

lines) are [lush left with Logos
“Association/Facilities”, 3/4" down
from bottom of Logo, 3/4" in from
right and bottom of paper.

Letterhead and envelope return
address is 11 point, 2 point leading,
Berkeley ltalic. Address type is 80%
horizontal scale. '

Specified AFE letterhead paper stock
is 20# Capital Bond white. Specified
envelope paper stock is white
standard.

Camera-ready art files awaiting
address entry are available on
computer diskettes. '

f e n .
178"
3’4“ |
- Associalion for
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BUSINESS SETS

Chapter Letterheads

and Envelopes

Follow all slaging requirements as
shown below. The AFE Symbol and
Chapter Name/Number are Lo be
printed in PMS 330 green, The AFE
Logo and all address data ar¢ L0 be
printed in black.

The “live area” margins for word
processing corresponcdence (indicated
by dash lines) are flush left with
Logo's “Association/ Facilities”, 3/4"
down fromn bottom of Logo, 3/4" in
from right and hottom of paper.

Letterhead and envelope return
address is 11 point Berkeley ltalic,
13 point leading. Chapter Name and
Number is 11 point Berkeley Bold.
Address and Chapter type is 80%
horizontal scale.

Specified AFE letterhead paper stock
is 20 Th. Capital Bond white. Specilied
envelope paper stock is white
standard.

Camera-ready art [iles, awaiting
chapter and address entry are
available on computer diskettes.

34"
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BUSINESS CARDS

Typographic Specifications
Company address:
Berkeley ltalic
9 point, leaded 2 points
80% horizontal scale, flush left
black

Person, Certification, Chapter & No.:
Berkeley Bold
10 point, leaded 2 points
85% horizontal scale
PMS 330 green

Title or other specilier:
Berkeley 1talic
9 point, leaded 2 points
85% horizontal scale, flush left
Black

Art: Available on computer diskette

Paper and Printing
Specifications
All business cards to be offsel printed

on 80 ib. Ultra White Strathmore
cover steck.

Headquarters Business Card

The AFE Logo is fixed in position and
size. The Symbol, person’s name and
certification are rendered in PMS 330
green. Al else prints black. Position
all printed elements as dimensioned.
Direct Link used for calendar year
1996 only.

316" PMS 330 green
7
316" |
B Association far
% ?E FACILITIES
ENGINEERING
T Formerly Amscrican Insisteie of Plaot Eogiaeees

|~ 818G Corporatc Parl Drive, Suite 305
Cincinnati, OH 45242

PMS 330 green—— Person’s Name, Certification

Phonc 513/489-2473  Fax 513/247-7422  E-Metl 000/000-0000

L Title
3/ie"

316" PMS 330 green 316
Chapter Business Card |
The AFE Logo is fixed in position and 316" — ]
size. The Symbol, person’s name, o Association for
certification, chapter name and % gg FACILITIES Chapter Name™ ]
number are rendered in PMS 330 apter fhame E
green. All else prints black. Position | E‘:Iﬁ%‘u{ﬁ}iﬁ}}} }jg Chapter £000__] P S0 green
all printed elements as dimensioned. 18" ]
Direct Link used for calendar year éti:;cf;;a::irc;;)

1996 only.

Phenc 005/000-0006  Fax 000/000-0000

PMS 330 green—-— Persen’s Name, Certification

| Title

3167

10
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ENVELOPES AND
LABEL

Follow all staging requirements as
shown below, The AFE Symbol is to
be printed in PMS 330 green. The

AFE

Loge and all address data are Lo

be printed in black.

Envelopes return address is 12 point

Berkeley ltalic, 14.5 point leading,
Address type is 80% horizontal scale.

Label return address is 10 point
Berkeley halic, 80% horizontal scale.

Envelope paper stock is white
standard.

Camera-ready art files are available on
computer diskettes.

Horizontal Envelope

Sige: 12-1/2”x 9-1/2°

AIPE link to be used through calendar
year 1996,

Vertical Envelope with Window
Size: 9-1/2"x 12-1/2"

AIPE link to be used through calendar
year 1996.

Label
Size: 4-1/47 x 2-3/4"

AJPE fink to be used through calendar

year 1996.

| JIFE Saciiimiss

| _ ENGINEERING
LR P B183 Crrpunct berk Brper .
1z Sec 0 \ -
. feomei Ghoii2R
"
. " Assocleiion o7
il I FiFE mciimiss
" ENGINEERING
1150 Cegeenes Bk Dene
I Sure 5
Cemens Ol 211
e
= pppmetly bmeriras tasimite 2l ML Eagineent
12
——1"" Fatmuzly Anenesr Iinnatr al ?lasr En
il
14"
14"
pp B ? FE Association for
RN I FACILITIES ENGINEERING
144" | B180 Corparatc Park Drive, Swite 305, Cincimmalt, Ohio 45742
14 Fermerly Amcrican Insuinit of Plant Engincers

11




 INTER-OFFICE
- MEMORANDA

Trim Size: 5-1/2" x 8-1/2"

Memorandum litle appears in

10 point Berkeley Medium with name
of sender in 12 point Berkeley Bold
beneath.

Return address is lined up flush Ieft (o
the identity 1/2” from botiom of page.

Color: Prints in black as one-color
Prints PMS 330 green and black as
fwo-color with AFE Symbol and
senders name in PMS 330 green.

12

]

e

12°

J
TFE siciimiss
_ ENGINEERING

FROM THE DESK OF;
MAME OF PERSON

EIEQ Corperaie Pash Drixe, St 308, Chnciarart, Gk 45242
Phoze SIH953-2473 Fex SAUMI-M2E E-Mail (OORO0-00700




FAax COVER SHEET

Trim Size: 8-1/2"x 11"

“FAX" appears in 60 point,
80% horizontal scale, Berkeley Bold. I
FAX information appears in 14 point
Berkeley Bold. Address information
appears in 11 point with 13 poin
leading, Berkeley ltalic and is aligned
[lush left witk Logo.

2-318"

Color: All items print black.

Indivect Link at bottom to be used
through calendar year 1996 only.

13

| TiFE

e
i

- daee mivmation Imed up flush fefi with “Association” and “Tacilnies”

I

8182 Covpovate Park Dike
St 305
Ceugimati, Dkio $5242

DATE:

T

Assecialion for

FACILITIES
ENGINEERING

FAX

]

Phore SIBHEI-2473
Fan SIMNI-H2E
E-Ml (0000000

N}JMBER OF PAGES (tncluding Cover Sheet):

COMPANY:

TROM:

TFAX NUMBER;

MESSAGE:

Formerly American Instiiute of Plant Engincers




FORMS

Correct and consistent application of
the AFE identity is essential on all
media, including commonly used

collateral forms. The preferred
position for corporate identification
on all forms is the upper left corner.

Inivoice Art

Statement Art

Chech Art

1

Iz

|

Association for
F.{ FE FACILITIES ENGINEERING
Fermerly Amenican dustiinie ol Plany Eapiweers

FPhozme SI3H50-2473  Fax 31324771922

E180 Carprictc Park Diive, Snite 305, Cracienati, Qhin 15242

4"

Ik

F Association for
FACILITIES ENGINEERING

Fotmstly Amzoran Insizivar of Phat Engineers

|

Phese S13480-2473 Fas SIMR.1522

8180 Creparate Perh Drivy, Suite 305, Clucinsati, Oklp 45242

"~ AFE 8150 Cerporate Park Drive, Suite 305, Cincinnall, Ohio 45242 513/489-2473

I

ﬁ Associdtion for
?J FE FACILITIES ENGINEERING
Foamysly Aneircan basinnaie el Flaps Engancers

F150 Coaporate Pevk Deve, Snte 305, Crungernati, (B J5HZ SIIHRG-T3
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NEWSLETTERS

Trim Size: 8-1/2"x 11"

“AFE NewsLine” masthead et isina
fixed position and should not be
altered.

The Chapter Newsletter masthead is
pre-designed in a fixed position and
should not be aliered. Balance of
chapter cover may be laid out per
chapter needs as a single or two-
column design {fwo-column design
shown).

Chapter Newsletter masthead art is
available on computer diskette for
immediate use.

15
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. BINDERS

Front Cover
Title: One, two or three-line title.
172" cap height, Berkeley Book,

flush left.

White Buchgrounds:
Vertical Logo, positive version.

AFE Symbol prints in PMS 330 green.

Horizonlal Logs, positive version.
Symbol prints in PMS 330 green.
All else prints black.

Spine

A. Less than 1-1/2" spine width:
Title: Onc or two-line title.

20 point cap height, Berkeley Book.
Symbol can be printed by self only if
entive Logo is printed on front of
binder:

B. 1-1/2" spine width or greater:
Title: One or twe-line title.

32 poini cap height, Berkeley Book.
Vertical Logo.

1-3/8"

-8

2-1/4"

i

Binder Cover
One, Two or
Three-Line

i
217

Association for
?J FE FACILITIES ENGINEERING

Headquarters & Chapter
Identity Program
Guidelines
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y PRINT-LITERATURE
- DIRECT MAIL

Print-literature, direct mail and

_ advertising items carry most of the

weight of our market communi-
cations. It is therefore tmportant that
the visual impressions delivered be
consistent.

The U.S. Postal Service offers discount
incentives on mailings which conlorm

to certain pre-set standards. These
standards vary depending upon the
specifications for various Classes,
Rates, the size and placement of the
indicia, bar codes, Fims, etc. Contact
your local postal service and/or
lettershop to help you adhere to the
specifications for the Class and Rate
you are using.

Follow all staging requirements for
AFE Logo. Minimum staging must
surround the entire Logo. This will
determine the distance between the
unit and copy.

Direct Mail detail.

Association for

%? FACILITIES
ENGINEERING

8180 Corporalc Park Drive, Svite 303
Ciacinnati, Ohle 43242 513/489-1473

Formerly American lastitute of Blani Engireers

Bulk Rate
1.5. Postage
PAID

Permit Mo. 3318
Cincinnail, OB 45242

17



g ADVERTISING

Print

The following example represents
print advertising and promotional
materials.

Bottom Application

The example shown herc may be
either a single-page ad, or the back
page of a multi-page brochure.

Minimum slaging mus! surround the
enlire Logo. This staging area will
determine the minimum distance
between the Logo and copy.

Typography:
Use of the Berkeley type family for
prinl advertising is recommended.

18

Our new na

e

is a perfect fit.

For over 9,000 members, the Association for
Facilities Engineering is more than a new name.

I¢s 4 stronger identity for the largest narional nepwork
of fecilities engineering professionals. A sharpened focus
1o mieer the growing necds of a diverse membership.

A comemisment to buitding stonger chapters.

1t's the promise of a wider range of valuable

technical information., A richer wraining and education
resoutce. Expanding ceriffication programs to help
advance your profession anid your career.

The Association for Facilities Engineering. The
anly association that’s a perlect fit for any facilities
cngireering prefessional. No matter how many

Tats you wear.
Assaciation for

% FACILITIES
ENGINEERING

8150 Corprrate Fark Drive, Smitc 305
Crarimaly, Dhis 45242 SI3MHFS 113

Formerly Amerecan tnstituee of Plant Engiuccrs




AFE PUBLICATION

Logo Application

The AFE Symbol is positioned flush
with top of photo in both positive and
reverse journal Iayouts and
surrounded by the minimum clear
staging area.

ENGINEE

llﬁiﬂlllibiiﬂ.ﬂm TORSTS FAGTRES ERSLABING PROFISYE

" PACILITIES
ENGINEERING

FiFE

» Energy Management v Indoor Atr Qualiny

» CMMS Implementation » Change at AFE

APERNEEE O
1 A EQUTR FTA
(A2 T T

Pasitive (right bleed photo applicatiors)
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SIGNAGE

Trade Show Sign
Size: 124" x 1-3"

" Association for

Logo is centered vertically and -0 . l:.‘ ACI LITIES EN GINEERING
horizontally
6“1 ’
Official AFE Chapter Banner :
Size: 30" x 407 6 O ’ @) O
Colors: Symbol and Chapter name A o )
prints in PM5 330 green. 5 a5 Association for
Chapter Name is set in Berkeley — F ACI LITI ES
! lialic, B0% horizontal scale, o E N G I N E E RI N G o
45"t
2" Chapter Name
Chapter Number
O O O
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PROMOTIONAL
APPLICATIONS

The AFE identity may be reversed oul
of solid backgrounds of sufficient
contrast.

Example: Vertical version

Horizontal Logo configuration may - :
N ssociation ﬂ T
be applied to long or very narrow E{ FE FACILITIES ENGINEERING

horizontal surfaces. : . =

Example: PMS 330 green on
white surface

The AFE Symbol may be used
when spatial requivements make
this format appropriate.

Example: Keyholder
Reverse white Symbol on PMS 330
green

Example: Associgtion Pin
Embossed identity on metal or one-
color imprint.

H
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_ VERBAL
'TDENTIFICATION

Verbal Messages

How we identify our organization and
leverage our new name and identity is
important to manage in all media. This
includes verbal communicasion, such
as answering incoming telephone calls
at primary switchboards or proper
identification in outgoing
telemarketing.

During calendar 1996, use ol the full
name of the association, not the
acronym alone, is recommended in all
telecomnmunications.

Telephone Identification:

Operator: “Good morning,
Association for Facilities Engineering,
may 1 help you?” '

22

Corporate Telemarketing:
“Good morning, this is

speaking, ol the Association for
Facilities Bngineering, may 1 speak
with please?”

Telemarketing/Prospecting:
Good morning, prospect name, this is
John Doe calling on behall of the
Assaciation for Facilities Engineering.
AFE represents valuable professional
contacts and technical resources that a
prolessional like you no doubt could
rely upon. Could I send you
information about the Association for
Facilities Engineering today?



